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Support Topic
Set Up Microsoft Teams on the Conference Room

System

CONNECTS AUDIO AND VIDEO SETTINGS FOR TEAMS TO DISPLAY ON THE CONFERENCE ROOM MONITOR

Instructions:

1. Open Microsoft Teams
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2. Open Teams and click the three dots on the top right next to your initials, then click on Settings
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3. Inthe Settings page, click Devices on the left side menu

Settings

é‘,? General
=] Accounts
Privacy
Notifications
Default High contrast
Devices —

Chat density

&
é

Comfy Compact

Layout

Choose how you want to navigate between teams.

To restart, right-click the Teams icon in the taskbar, then select Quit. Then reopen Teams.
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4. Ensure the following devices are selected:

e Audio Device: Logitech Meetup Speakerphone
e Speaker and Microphone: Echo Cancelling Speakerphone (Logitech Meetup Speakerphone)
e Camera: Logitech Meetup
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You should now have Microsoft Teams connected to the conference room system.
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Touch the Help button on the Extron Panel if you need tech support.
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If you are experiencing technical issues
with the AV System:

Please call 860-486-8992
or press the "Request Support” button
to automatically submit a ticket
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